Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£15 million; or

» where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The Annual Internal Audit Report must be completed by the authority’s internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retumn to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Retum Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2026

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

* Annual Intemal Audit Report 2025/26 ) ) )
Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Retumn Section 1, Section 2 and Section 3 — External Auditor
Report and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:

Before 1 July 2026 authorities must publish:

» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

« Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:

* Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.

The Annual Govemance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor’ have the same meaning as the words Tocal auditor’ in the Accounts and Audit Regulatons 2015.

*for a complete list of bodies that may be smaller authonties refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before retumning it to the external
auditor by email or post (not both) no later than 30 June 2026

* The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide*.

» Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* Additional costs may be incurred if additional audit work is required.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the extemal auditor?
Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?
Section 1 For any statement to which the response is 'no’, has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

NANISIS IS TN SIS SIS

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2025/26
Wouldham Parish Council

www.wouldhampc.com

During the financial year ended 31 March 2026, this authority’s intemal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2025/26 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of intemal control and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. WMMMMMWWMWM

B. mbmwmmwwmmwwma
expenditure was approved and VAT was appropriately accounted

C. mnmwwuwmnmummmum
of arrangements 10 manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against |
the budget was regularly monitored; and reserves were appropriate. |

E. Expected income was fully received, based on correct prices, properly recorded and promptly [
banked, and VAT was appropriately accounted for.

F. MWMMWWM‘MWWWN N 7 No
VAT appropriately accountad for. ‘ %‘

G. sumnwwmwmmwhmmmmws
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and property maintained.

I. Periodic bank account reconcliiations were properly carried out during the year.

J. Accounting stalements prepared during the year were prepared on the comect accounting basis (receipts |
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit |

K. If the authority certified itself as exempt from a limited assurance review in 2024/25, it met the !
exemption criteria and correctly declared itself exempt. (if the authority had a limited assurance ' v
review of its 2024/25 AGAR tick “not covered’) i

L. The authority published the required information on a website/webpage up to date at the time of the | v
intermal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority correclly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 202526 AGAR period, v
were public nights in relation (o the 2024-25 AGAR evidenced by a nolice on the websile and/or ;

«authonlty approved minutes confirming the dates sef). i
N. The authority has complied with the publication requirements for 2024/25 AGAR | v
(see AGAR Page 1 Guidance Notes). !

0. The authority has complied with laws, regulations & proper practices relating o digital and data

\\\\\‘

AN ANAY IR N

compliance., | B L il
P_ (For local councils only) m
Trust funds (including charitable) - The council met iés responsibiliies as a trusiee. | v
For any other risk arcas identified by this authority adequate controls existed (st any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the inlernal audit
29/01/2026 23/04/2026 Debbie Siddie, Mulberry LAS

Signature of person who w \ 23/04/2026
“if the response is ‘no’ please state the implications and action being taken to address any weakness in control identified (add
separate sheels if needed).

**Note: if the response is ‘not covered” please state when the most rocent intemal audit work was done in this area and when it is next planned; or,
if coverage is not required, the annual inlernal audt report must explain why not (add separate sheets if needed).

Ancnisnd P avinvnnmnn nnd Aonncntabliib, Baboea AWENE Coven D Dana 2 nfo




Section 1 - Annual Governance Statement 2025/26
We acknowledge as the members of

WOULDHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of aur knowledge and belief, with
respect 1o the Accounting Statements for the year ended 31 March 2026, that:

1. We have put in place arrangements for effective nanciel prepared ds accounting statements in accordance
management during the year, and for the preparation of wih the Accounts and AudRt Regudabions.
e accourivyg siatemerte.

2. We mairtaired an adeguale system of nermal convol made proper srangements and accepted responsidiilty
Irchuding measures dasigned 10 prevent and detect fraud ( fov safoguading she public money and resowrces in
and COMUPHon and reviewad its sffaciveness. #3 charge.

3 We kpar sotured oursedvet hat e 22 NG Matters T hae only done whal ¥ heo the legel power to do and has
of actual or polential non-compliance with laws., complied with Proper Practices in doing so.
rogeiations ad Proper Fractices Bt cowkd have & ,

s;gndcam fnancial effect on the abeity of twe
authority 1© conduct s business or manage its
fnences.

4. We provided proper opporiuniy during the year for ‘7 during the year gave all persons interested the opportuntly to
the exerose of GRCINE NGNS N ACCOTANCE Wit Mhe v NEPOCY and 338 QUESEONS ABOUL INE JUTONTY & BCCOUNES.
requirements of the Accounts and Audit Regulations.

5. '‘Ne camed o an assessment of e Noks fating the CONWCOred and cocumented e INancil and DINGS risks &
suthorily and took appropriaie sieps 10 manege those & faces and dealt with them properly.
risks inchuding the introduction of intermal contsols and/or
AARNA NSWANCE COVY Whar® mQquired

6. We maintained hroughout the year an adequate and amanged for a competent person. independent of the financal
allectve system of ntermal audit of he ecoounting J controis and procedures. 10 give an objective view on whelher
records and control systems. internal controls meeot the needs of thus smalier authorfty.

7. e fook appropriate acion on aff matfers rased I RSpONCed © mafiers Hroup [0 &3 affendon Oy nternal and
in reports from inermnal and exiemal audit. external audd

2. Vie consideced wnaihed amy Bigation. Sablbes o disciosed overyhing 1 anould have about 3 Dusiness activity
commetrnents, events of FaNSICTions, OOCUIMINg either dring the yesr inciuding ovents taking place after the yosr
Gurng or afer the yea-end have a fnancal wpact on v end f reievant.
ha authaorty and. whare apgropnate have nckided them
In he accounting statements.

9. (For Yocal counclis only) Trust tunds including has met aF of B8 responsibilities whers, as & body
charitable. In our capacity as the sole managing corporate, £ is @ sole managing rustee of a local
trustoe wo discharged our accountabidity Vrust or trusts.
TeRponEidERIvs for the funti(s)essets, inCluding
financial reporting and. if required, independont v
XIMINANON OF UK.

10. We have put in place srangements for e effoctive IT Pos Mace sutable ATANGEMents for 15 IT and data
and data management in accordance with proper / managemen! anc' has CoOMPed wilh Droper Dracicns n
Pracices during the yoar under revew. gong so.

*Please provide explanations to the external auditor on a separate sheet tor each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Govemarroe Stateent.

Tris Armus) Governance Statement was appioved @ a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:

05/06/2026
e = d@%’o td-.

www.wouldhampc.com
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.- Section 2 - Accounting Statements 2025/26 for

WOULDHAM PARISH COUNCIL

!
| USt 200mé U ) Ky s’ cagpred

1. Batances brought Tl bakances and ressvves &t the beginning ol the yesr
forward 209,451 181,708 as rocorded in the financkal records. Vakue must agroe
e : to Box 7 of previous year.

2 (%) Precepl or Rales and Total amound of precept (or for IDBS rates and levies)
Levies 69,856 70,434 received or recsivable in the year. Exclude any grants

recoived.

;..(ﬂfmlo?\;t;&bﬁ : Total income cr receipls as moonded in the cashbook inss

10,135 26,337 the precept or rateshevies received (line 2). nclude any
B f grants received. 4
4.1-) Sl costs Tolal expenditure o payments made o and on behalf
a of all employees. Include gross salanes and wages,
24579 T bedaabennd peadindannd b :

R : A5 conlnbutions, graluitios and soverance payments.

$. ) oan interesticapital folal expandiiure or payrents of capital and inlems(
rapayments 5,224 0] made dunng the year on the authonty's borrowings (if any).

3
=
G. (-) Al other payments Total expenditure or payments as recorded In the cash-
B7.933 BU.BI2| book less staff costs (line 4) 8nd boan intecesticapital
repaymerts {fne 5).
7. {=) Bdancas cyried | Tota! balaoces and reserves at the and of the year.
| forward 181,706 175,707 must equal (1+2+3) - (4+5+6),
L - e e ———— ,_._J
{ 8. Total value of cash and The sum of aif current and depasit bank accounts, cash
! short temyinvestments 131,706/ 175, 707| noldings and short term investments hield as st 31 March -
: : To agree with bank reconcifiation. R

9. Total fixed wssets plus The vaive of all the propedy the authonty avwas — it is made
iong tarm Investments 173,810 177,868/ up of all its fixed assats and long term investments as &t
arvh eein . 31 Mavch, e e

¢ 10. Totad booowings The outstanding capitni Delance as ai 31 March ol ait loans
I g 0 | &om hirg partios (including PWALB).

For Local Councits Only

91 Oov the figures in the
~J sccounting stateménts  above
Lm 20y Fus omactions?

For guigance refer o ihe Practlioners' Guide sections 2. 31 (0 2.33. |

|

—

1 cerify that for tha yesr endad 31 March 2026 the Accounting | confirm that these Accounting Stalements wera
Statemanis in this Annual Gavernance and Accountability approved by this authority on this date:
Renun hawe Deen pregrret on siner 2 recsghs and payneons
or income and expenditure basis foflowdng the guidance in 05/05/2026
Gaovamance and Accounisbiity lor Smsller Avthoriies - @
Praciitionars” Gukie to Proper Practices and present Taidy
the financial position of this authority. as recorded in minute reference:
Signed by Responsibie Financial Officer before being ' : 75—
prassnied to the avthority for approval. &
m y Signed by Chair of the meeting where the Accounting
; . > Statements were approved _
i D4/DS/2026 MM -
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Section 3 — External Auditor’s Report and Certificate 2025/26

In respect of Wouldham Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2026 and
 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2025/26

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

We were required to return the Annual Governance and Accountability Return (AGAR) to enable the Council to correct the following:
(i) Box 10 in Section 2 was left blank and should have been completed to show the balance as £0.

In the future the Council must ensure Boxes are not left blank, figures of no value should be reported as £0 or nil balances.

3 External auditor certificate 2025/26

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2026

*We do not certify completion because:

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

Forvis Magars LLP 12 August 2026

External Auditor Signature Date
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